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AN TOAN KHI SUDUNG CAC PHAN MEM VIDEO
CONFERENCE ZOOM

( Pit mat khau cho cudc hgp)

Tinh nang mat khau cho I6p hoc gitp bdo mat théng tin, han ché viéc truy cap mao danh hodc truy cap
tu cac déi tugng khong can thiét. Mat khau Zoom gitip don gién va thuan tién hon trong céng viéc quan

ly bubi hop truc tuyén ma ban la nguai ch tri.

« Budc 1: Tai giao dién chinh cla phan mém, bam chon vao thé “Meetings”

« BuGc 2: Tai giao dién cau hinh ID cho tai khoan, bam “Edit” dé chinh slra thong tin

* BuGc 3: Méc dinh, Zoom sé tu dong dat mat khau cho ID cla ban. Néu muén thay d6i mat khau, hay
tich chon va nhap mat khau muén cai dat.

« BuGc 4: Nhan luu lai va cung cép ID va méat khau I6p hoc cho ngusi tham gia dé truy cap cudc hop.

@ Zoom - Personal Meeting ID %

Personal Meeting ID Settings

Upgrade to Pro to Change

Personal Meeting ID

Password

Require meeting password

Video
Host: o On Off Participants: o On Off
Audio
Telephone Computer Audio o Telephone and Computer Audio

[ Khéa cuéc hop )

Khi phién da bat dau, hay chuyén dén tab "Manage Participants”, chon "More" va chon "Lock” cudc hop
clia ban ngay sau khi tat ca moi ngusi tham gia da vao. Biéu nay sé ngan nhing ngudi khac tham gia ké

ca khi thong tin ID cudc hop hodc thong tin truy cap bi ro ri.
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Pasticipants

[ Loai bé nhiing ngudi tham gia khéng can thiét ]

Néu nhan thay ai dé dang lam gian doan cudc hop, nguai dung cé thé kick ho trong tab "Participants".

Di chudt qua tén, chon "More" va x6a ngudi do.

Participants (8)

Find a participant

Zoom Group Chat

AN TOAN KHI DUNG ZALO
TRONG CONG VIEC

Tao ma pin bao mait

01. Khi ngugi dung thiét 1ap ma khda nay, 02. Trong giao dién nhan chon vao biéu
khong ai cé thé truy cap vao tai khoan cla tuong 4 6 vuéng nhd G goc bén dudi man
ban dé xem danh sach ban bé, tin nhan tru hinh, réi nhan ti€p vao biéu tugng banh rang
khi biét méa khoa da dat. cua. Sau do nhan ti€p vao muc thiét lap “Tai

khoan va bao mat”.
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) Quyén riéng tu < Khoé Zalo
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D6 ma khoa

“4) Saoluu & déng bd tin nhdn

T dong khoa

Giao dién Ngay sau khi dn ing dung

lrong trudng hop quén ma khoda Ung dung ban phai

Théng bédo

gd bo va cai dat lai Ung dung dé xoa ma khoa cli. Luu
yv: Khi cai dat lai cac di liéu tin nhan va cudc goi sé bi
mat

) Tin nhén
Cudc goi
Nhat ky va khoanh khéc
Danh ba
Ngén nglr va phdng chif
() Théng tin vé Zalo

9% Chuyén tai khoan

(= Bing xuit

03. Chon “Dat méa khoa Zalo” dé tién hanh dat mat khau. Tai giao dién khda Zalo truéc hét

can kich hoat tinh nang tao ma pin bang cach gat thanh ngang sang phai tai “Bat ma khoa”.
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04. Xuat hién man hinh tao méa khda Zalo. M4 khoa sé ¢ 4 ky tu, nhan cac ky tu dé thiét lap

sau dé nhap lai chinh xac 4 ky tu ciia ma khéa da nhan dé xac nhan lai.

—> LUU Y: Hay chon day méa khoa ma ban c6 thé nhé vi néu quén mé khéa budc phai gé ung

dung va cai dét lai. Nhu vay toan bd di liéu, tin nhan Zalo sé déu bi xdéa sach.

Thiét 1ap quyén riéng tu Zalo

Ché dé chan ngudi la binh luan, xem théng tin ca nhan, hinh anh cta chung ta.

ol Viettel = 14:18

< Quyén riéng tu

BAN BE

Tu dong thém ban bé tif danh ba
Nhan [8i mai két ban tir cic nguén

Hién thi trang théi truy cap
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TIN NHAN

Nhan tin nhin tir ngusi la [ @)
Hién thi trang thai "Da Xem"

NHAT KY VA KHOANH KHAC

Cho ngudi la binh ludn
Cho ngui la xem anh
Cho ngudi la xem 10 nhat ky méi nhat

CcuUdC GOI THOAI VA VIDEO

Nhan cudc goi tir ngudi la o

Tai giao dién ca nhan trén Zalo, chon vao hinh banh rang cua, nhan vao biéu tuong 6 khda (Quyén riéng tu).

Tai giao dién “Thiép lap quyén riéng tu”, kéo xudng dudi va chuyén sang ché doé Tat clia nhiing tuy chon sau:

Nhan tin nhan ti ngui la: Tat ché do nay dé ngudi la khéng thé gui tin nhan téi ban
Cho ngudi la binh luan: Tat dé chan ngudi la binh luan trén nhat ky cla ban.

Cho ngudi la xem anh: Ngudi la khong thé xem hinh anh cta ban.

Gia dinh Alphanam ctng dén xem bdi viét ti€p theo cta chudi bdi viét thuéc chd dé
"An toan trén khdng gian mang": "GIAI TRi AN TOAN"




